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Leader to employee sample e-mails
TEAM CAPTAIN RECRUITMENT
SUBJECT: Looking for Leaders!
I need your help, <Name>.  As you know our company is participating in the American Heart Association’s – Heart Walk.  Our company and the Heart Walk have some common objectives; we both require people that display leadership, decision-making, problem-solving, time management, negotiation, networking and goal setting.  These skills will be important in helping <company> do our part to raise (<$ goal>) to fund research and education for the number one killer of Americans, cardiovascular disease.

<Name>, I know you are just the right person to lead a team of walkers for your department.  We need people who get things done!  Can I count on your leadership?
If so, please click on the link attached to register as a Team Captain today.  Simply click on the REGISTER button and follow the prompts.  Also, please reply to this message to let me know you are on the Heart Walk Team.  Being a Captain is fun and easy, contact me if you have any questions before committing.  

<Heart Walk Company Page Link>
WALKER RECRUITMENT
SUBJECT:  Come Get 2 Hours of Additional Life With Me!
That’s right!  Did you know that for every hour of regular exercise, you can add 2 hours to your life expectancy!

I am looking for 15 co-workers, friends and family to join me in getting that hour as well as support the American Heart Association’s (AHA) funding of life changing and life saving research and educational programs.  Cardiovascular disease is the number one killer of men AND women in the U.S.
Being a walker is fun and easy.  Simply respond to the hyperlink below to register today.  Once you get to the home page, click the REGISTER button and follow the prompts.  The AHA provides great tools and tips, including the website where you can solicit donations quickly online!  I have some additional tools and tips once you sign up that I can share with you.  We need you, <name>!  You can participate even if you are unable to be at the walk on <date>.

<AHA Heart Walk Home Page Link>

WALKERS WITH $0

SUBJECT:  It’s Not Too Late!

Hello <name>, thank you for agreeing to be a walker for our Heart Walk company team.  I am following up with all of our walkers who are not showing any dollars on the website.  If you have collected funds, thank you so much for your efforts so far.  I am attaching some tips to collect or record funds for life changing and life saving work the American Heart Association does.  
· Use the online tool to send an e-mail to friends/family around the country (send to 10 people right now)

· Record donations already collected in the TOOLS area of your website (enter as a pledge)

· Ask 3 people who “can’t say no to you” 
· Ask people you spend money with like your: stylist, dentist, doctor, realtor, insurance agent, etc
You can e-mail staff below if you have misplaced your user name and password for the website.

<Support Staff e-mail address>
TEAM CAPTAINS WITH 0 WALKERS
SUBJECT: Heart Walk Recruitment – It will only take 20 minutes!
Hello <name> thank you for agreeing to serve as one of our company’s Team Captains for this year’s Heart Walk.  As we get closer to the walk on <date> our focus on building our teams becomes critical to engaging employees and raising our company goal of <$ goal>.  As you know we are striving for 15 walkers per team.  A great place to begin is with friend and family.  Your co-workers can be a great way to round out your team.
There are a lot of great information within the Heart Walk Team Captain Guide (http://www.heartwalk.org/atf/cf/%7B9DAC21A8-151B-4260-A32E-387894E52EF8%7D/06-4289_HW_Team_Captain_Guide_FINAL.pdf).  If you haven’t already, take a look at it and let me know if you have any questions.

Thank you for helping our company and the American Heart Association.
ONLINE CONTEST – most e-mails sent
SUBJECT:  E-mail Can Earn You Great Prizes
Hello everyone and thank you for your support of this year’s Heart Walk.  We all enjoy a little friendly competition right?  Our American Heart Association staff partner has recommended some contests for people who send the most e-mails.  We think it is a great idea!  The employee that sends the most e-mails beginning <date> and ending <date> will win <prize, usually $25 or more value>.

We encourage you to send these messages on break times, before or after work or from home.  Good luck to all!
ONLINE CONTEST – most money

SUBJECT:  E-mail Can Earn You Great Prizes

Hello everyone and thank you for your support of this year’s Heart Walk.  We all enjoy a little friendly competition right?  Our American Heart Association staff partner has recommended some contests for people who raise the most dollars online.  We think it is a great idea!  The employee that raises the most money online beginning <date> and ending <date> will win <prize, usually $25 or more value>.

We encourage you to send these messages on break times, before or after work or from home.  Good luck to all!
POST WALK E-MAIL TO ALL WALKERS FROM CO. LEADER 

SUBJECT:  Money Deadline Extended for Prizes!

Hello everyone and thank you for your support of this year’s Heart Walk.  The American Heart Association wants to reward your hard work by extending the prize and company ranking deadline until <date>.  Every thing we raise or turn in until that date will count toward our personal, team and company goals.  

Here are some tips to help finish our campaign:  
· Follow up on any unpaid donations that you have been committed to you

· Send an e-mail to 5 more people (or follow up with 5 people who didn’t donate online or offline)

· One last wraparound event (bake sale, book sale, garage sale, casual days, etc.)

· Does your company have a matching gift program?[image: image2.png]4 American
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